
 

CONNECT AI 

Managing Prompts and Conversations 

Save or Favorite a Prompt 

You have the option to designate any of the prompts as a favorite, which will save them for easy access in the 
future. This can be helpful for any prompts that you need to access frequently. To do so, click on the star to the left 
of the prompt that you would like to save. These prompts will now appear on the left hand menu under My 
Prompts. 

 

 

Removing a Prompt 

To remove a prompt from your list of favorites, select the trash can icon to the left of the prompt that you would 
like removed. It will no longer be saved under My Prompts.  

 

 

SchoolData.net​ 1 



 

CONNECT AI 

 

 

Start a New Conversation 

You can start a new conversation at any time by selecting the New Chat option from the left side menu.  
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Search Conversations 

The search option allows you to enter key words to quickly find a previous conversation to revisit the results, or 
continue the conversation at a later time. You can access the search by first selecting the magnifying glass icon 
from the left side menu, then entering the search criteria into the search box.  

 

Pin a Conversation 

If you would like to pin a conversation, simply select the pin icon that appears to the right of the conversation that 
you have selected. This conversation will now be saved. You can follow the same steps to unpin a conversation at 
any time. 
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