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Preparing for Count Day Checklists



ALE Connect Checklist
Preparing for Count Day

Access the complete checklist on the ALE Connect 
portal to prepare student metrics and verify system 
compliance.

ALE Connect link →



ALE V2 Checklist
Preparing for Count Day

Use the updated V2 preparation guide to run 
reconciliations and validate student learning plans 
for the upcoming report.

ALE V2 link →

https://support.schooldata.net/hc/en-us/articles/43776974024595
https://support.schooldata.net/hc/en-us/articles/43779328457363
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Manually Creating, Viewing, Linking Students


Manually Creating Students
Create temporary student profiles directly in the system when you 
can’t wait for students to migrate from your SIS.


Linking Manually Created Students
Associate manually created student records with official SIS 
accounts. This action can be completed by authorized roles:

Secretary / Registrar Certificated Teacher

 Need step-by-step assistance?

View the official Help Document here

https://support.schooldata.net/hc/en-us/articles/49175363115539
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Manage Enrollment Percentages


Locations
ALE Connect: Registrar >> Manage >> Manage Enrollment 
Percentages

v2: Secretary >> Manage >> Manage Enrollment Percentages


Resources
Access the reference material: Hours/FTE conversion sheet

 Single-Point Editing
Change Estimated hours in one centralized location quickly.

 Data Comparison
Download enrollment data to compare directly against SIS 
info.

https://docs.google.com/spreadsheets/d/10I65ddfZkTBNRQ34sB6fOz0GpDm3jEhCdvJjH_qg2h8/edit?usp=sharing
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Deleting vs Concluding wSLPs



Deleting wSLPs
When to Delete?

Understand the specific criteria and 
scenarios when a wSLP should be 
permanently removed.

Who Can Delete?

● Cert Teacher

● Registrar



Concluding wSLPs
When to Conclude?

Identify when a Student Learning Plan has 
reached its natural end or needs to be 
closed.

Who Can Conclude?

● Cert Teacher

● Registrar



Key Understandings
Before Taking Action

It is highly important to understand the 
system implications and data differences 
prior to executing a delete or conclude 
action.
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ALE FTE Reconciliation Report 

 Designed to Run on Count Day
Optimized specifically to execute and capture student metrics on Count Day.

 Active wSLPs Only
Includes only students with active wSLPs on the exact day the report is generated.

 No Historical Data
Designed strictly for real-time snapshots; does not pull or store past historical data.

 How to Run It
Turn on via the Data Administrator Role >> Data Extracts >> Assign tab
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FTE Reconciliation Report: Summary Section

 Headcount Default Entity
Includes only students for whom the default entity is 
ALE school

 Headcount All Heads
Includes any student where FTE is greater than 0

 FTE Total by Grade
Includes students whose default entity is not the ALE 
school
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FTE Reconciliation Report: Details Section


Visual Discrepancies
Color coding is automatically applied to 
highlight key data points, making it easy 
to identify and reconcile student FTE 
anomalies.
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ALE - FTE Reconciliation Student Details


Excel Version Details
Excel version of student data pulled from the details 
section of the FTE Reconciliation Report, excluding the 
summary section.


Student Reconciliation
Designed to easily help you find and reconcile those 
pesky missing or extra students.
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Enrollment Summary by Home District 


Count Day Run
Designed to run on Count Day for official SAFS reporting.


Active WSLP Only
Includes only students with an active WSLP on the day the 
report is generated.


Real-Time Data
The report does not pull or store historical student data.

  All Districts Summary Preview
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Enrollment Summary by Home District 

Common Issue

"I only see an All District section"

If your report is missing specific home district 
breakdowns, it is due to how and where the enrollment 
data is currently being entered. Follow the data 
requirements on the right to resolve this.

Data Requirements

ALE Data Entry Only
Data for this report comes exclusively from entries in ALE. It does not pull 
from the District SIS.

How to Enter Enrollment Details
Data must be entered in the Concurrent Enrollment section located on 
the Details tab of a student's wSLP.
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Questions?



HELP & SUPPORT



844-744-4737 learnmore@schooldata.net www.schooldata.net

SUBMIT A TICKET


In-App Support

Access via the “?” or “   ” icon 
within the application


Email Us

support@schooldata.net


Call Us

(844) 744-4737



GET IN TOUCH

LOCATION 

43000 W. 9 Mile Rd. 
STE 109 #156, 

Novi, MI 48375

PHONE 

844-744-4737

EMAIL 

learnmore@schooldata.net



THANK YOU
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