) School CTE BASICS

Here, you will learn how to manage industry credentials and examination attempts.
Role: Eductor, Teacher
1. Startunder Industry Credentials in the left navigation menu.

2. Click the Edit Page Data Settings button, located to the right of the page title, to edit the school year
details. Click the field, select the checkbox for the chosen school year, and then click Save.

3. You will see various subpages (tabs) across the top of the page. You will default to the Credentials Tab.

4. Here, you will view the Industry Credentials, code, and the number of students who have earned them.
a. Click the magnifying glass next to the Industry Credential to view further details.
b. Click the magnifying glass next to the number of students who earned IC to view the students
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5. Click the Demographics Tab. Here, you can view various comparison and distribution charts. (Federal
Race, Gender, Special Education, Economically Disadvantaged, McKinney-Vento, Highly Capable/Gifted,
Section 504, Multilingual Learner, Foster Care, and Military).
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Use the Data Settings drawer to the left to set distribution or comparison settings.
Use the Al Insights drawer to the left to delve deeper.
Hover over any bar for further information.
Click the bar to view included students.
i.  Click the magnifying glass next to the student's name to view the Student Dashboard.
ii.  Click one or more checkboxes to the far left, click the Selected Gear in the top left, and
choose Add Students to Student Group.
1. Click the New or Existing Group radio button and complete the additional
requirements as needed.

IPLITTE

Add Students to Student Group
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Gen... Federal Race Currently Enrolled GPA Cre... Last K. La... Last Known Grade L...
- - e Female Hispanic/Latino of any rac... Yes 359 256 202526 Rav. 11th Grade
e‘ I Q. Vijay. |23456785:) Male Hispanic/Latino of any rac... Yes 273 229 2025126 Rav.. 11th Grade
Q. Aydir 1234567890 Male Hispanic/Latino of any rac... Yes 3.27 21.7 2025126 Rav.. 11th Grade
[ 4 Q Nishi 1234567890 Male Hispanic/Latino of any rac. Yes 376 26 2025126 Rav. 11th Grade
Q. Indic 1234567890 Female Hispanic/Latino of any rac... Yes 34 23 2025126 Rav... 11th Grade
’ Q. Riggi 1234567890 Male Hispanic/Latino of any rac. Yes 1.8 8.5 2025126 Rav... 9th Grade
(3] Q Shey 1234567890 Female Hispanic/Latino of any rac... Yes 385 277 2025126 Rav... 11th Grade
[ ] Q Baylc 1234567890 Male Hispanic/Latine of any rac. Yes 3.49 26 2025126 Rav... 11th Grade
2 Q. Jader 1234567890 Female Hispanic/Latino of any rac... Yes 35 174 2025726 Rav... 10th Grade
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Helpful Resource: Manage Student Industry Credentials and Examination Attempts
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https://docs.google.com/document/d/1hbFRyleCeTBlqskf7xTRRrOU0CZqTO84iLAUgKgiai0/edit?usp=sharing
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