
 

ALE OFFICE ROLES 

ALE Secretary: Manage Student Alerts (Connect) 

Here, you will learn to view, edit, add, and delete student alerts.  

1.​ Start under Manage in the left navigation menu and choose Student Alerts. 

 

2.​ Click Add Alert. 
a.​ Click the magnifying glass in the Student field and click the checkbox next to the student. 
b.​ Select Yes or No from the ALE Student Message Is Active? field. 
c.​ Fill in the ALE Student Alert Message. 
d.​ Click Save. 

 

3.​ Click the Row Actions Gear at the far right to Edit or Delete existing alerts. 

 

 

 

SchoolData.net​ 1 


	ALE Secretary: Manage Student Alerts (Connect) 

