
 

ALE OFFICE STAFF 

ALE Registrar: View Class Enrollment Requests (Connect) 

Here, you will view class enrollment requests. 

1.​ Start under Class Registration in the left navigation menu and choose View Class Enrollment Requests. 

2.​ Click the magnifying glass in the school year field and click the checkbox to the left. 

3.​ Select the Class Term similarly. 

4.​  
5.​ Click Save. 

6.​ Use the Edit Data Page Settings button to the right of the title to modify. 

 

7.​ You will see a table that lists the student, Request Detail, and Process Details. 

8.​ Click the magnifying glass in the Student column to view the Manage Student Learning Plan page. 

9.​ Click the checkbox to the far left of one or more students. 

10.​Click the Selected Gear in the top left and choose one of the following: 

a.​ Decline Selected 
b.​ Override Suggestion 
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