) School ALE OFFICE STAFF

Here, you will learn to surface parents, and the school year a family is enrolled in your school. This can be used
when weighing enrollment classes or building parent registration groups.

1. Start under Class Registration in the left navigation menu and choose Parent Initial Enrollment Year.

2. Youwill see atable listing the parents, students, initial enrollment year, and whether each has a
current-year student.

3. Click the Row Actions Gear at the right and choose Set Initial School Year.
a. Click the Initial School Year field and click the checkbox for the year.
b. Click Save.
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