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Course Registration and Resources

e Course Registration
o Register for additional courses
o Registered courses display as

Enrolled
e Course Resources
o Locate presentation by
clicking the course details pdf
o Links listed under Course
—\\%“ME‘ , Materials

L DATA SOLUTIONS

A4 SCHOO
18R " PROFESSIONAL DEVE

LOPMENT SYSTEM

W DEZUSS ] Course Registration
Sun Mon Tue Wed Thu Fri Sat
226 237 2‘5 z: 3: 371 ; To view course information, cllckthe@inthe "Info" column.
9 {0 i1 12 13 14 15
16 17718 19 20 21 22
23 24 25 26 27 28 29
2

You can search for courses by:

= Dates - click on a specific date on the calendar widget or filter by start date below.
= Criteria Search - select an option from the drop-down menus below.
= Key Search - type a key word in one of the text filter boxes below.

1 3 4 5

Click on the blue help icon (upper right-hand corner) for more detailed instructions.

rterssearh S
i All Criteria E Content Focus | Homeroom for Educators E

Learning Level |All Criteria E

End Date Title

Key Search | Info ID | StartDate

Elg kg e e v

ENROLLED 2 8/11/2020 8/11/2020 Support initiatives with Student Groups Online Course Wright, Jennifer
) Register| Tl 3 8/13/2020 8/13/2020 Explore the new Dashboard Builder tool Online Course Wright, Jennifer
() Register '@ 8/19/2020 8/19/2020 Train the Trainer: Homeroom Dashboards Online Course Wright, Jennifer

Other Course Information

Course Materials  Student Group ProDev 8-11-2020.pdf




My Courses

My Records = My Courses
View Course Details pdf
Email Questions

Complete Course Evaluation

o We appreciate your feedback!

o Available for 10 days

e Cancel Registration
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Home Course Registration

FAQ

My Records

= My Records Information.

New Users: The first time through you are prompted to complete each page. The information you provide will be used to contact you regarding
your course registrations. Information will not be shared outside the system. All fields marked with {Q) are required. Click the ) at the bottom
right to go to the next page. If you check "Register as an Instructor" you will complete 3 pages; otherwise you will complete 2 pages.

After you complete My Records the first time, you can return at any time to view or update data. You will then see tabs for all My Records items: My
Courses, Personal Info, Contact Info, Instructor Info (if applicable) and Reports. Click on a tab to view or update your information.

Use this information to identify the icons shown on this page.

1 Course Information | | Email Instructor & Complete Evaluation /' Evaluation Due Date Missed « Eval Completed z: Cancel Course

AV is the last column = Attendance Verification: NV=Not Verified, V=Verified, NS=No Show

£ 4 VEnrolled X canceled L Wait List @ conto

o Do not attend unless you are )
Click to view session You are enrolled and You have canceled ! : Sessions are a combo of enrolled,
enrollment details expected to attend your registration g’;“éﬁ;:ua;:a;"?gﬁ;”"es available cancelled, &/or Wait List.

When multiple pages of courses display, click the ... at the end to display all courses.

If you have filtered, click @ to return to the full view.

D art Date ourse ocatio
Support initiatives with Student

g Groups @ K - -
re 2 [ 8/11/2020 10:30 AM with Jennifer Wright in the  Oniine Course B MEE| v W
GoToMeeting

Info eMail Eval Cancel Status




Clock Hour Transcripts

SCHO DATA SOLUTI

ﬁ j OL ONS
‘\\ i PROFESSIONAL DEVELOPMENT SYSTEM

e Print Clock Hour Transcript from

P ro D ev p O rt a | Home Course Registration My Records FAQ

My Records

o M y Records — Re po rts 5 My Records Information.

New Users: The first time through you are prompted to complete each page. The information you provide will be used to contact you regarding
your course registrations. Information will not be shared outside the system. All fields marked with o are required. Click the ° at the bottom
right to go to the next page. If you check "Register as an Instructor" you will complete 3 pages; otherwise you will complete 2 pages.

- - After you complete My Records the first time, you can return at any time to view or update data. You will then see tabs for all My Records items: My
. ra n S Crl p ava I a e We e S a e r Courses, Personal Info, Contact Info, Instructor Info (if applicable) and Reports. Click on a tab to view or update your information.

Click into the drop down box to select the desired report.

CO u rS e Select the PDF output option. For some reports you will also select the course.

Select Report: ( )~ I
D Report Titl
® (Contact support@schooldata.net N
Individual Course Clock Hour Report
opyright 2020 by alphaimage Priva ateme erms O

with questions

/

ook ¥

Sy,
| “i‘?oe\,‘“‘oﬁ;y 4
-


mailto:support@schooldata.net

We will start in a few minutes..

In the GoToMeeting Toolbar, top right
Click the chat bubble

Type question
Click send

Enter your message

————————————————————————————————————————————————————————————

| At the bottom of the shared
. screen are tools to mute and
. turn off/on your camera.
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High School & Beyond Data Admin
Four Year Plans Data Admin
Graduation Monitor Data Admin
Questions

>
Q
®
=)
o
)




wa\\

=

sc\“oo\'

%

R

How to add and edit Tasks,
Self-Assessments, Surveys,

Links

Copying activities to multiple
Graduation Years
Calendar Learning Sessions

5 Y

NS

Completion

High School and Beyond

High School and Beyond

Tasks
Middle School

Four Year Course plan
Graduation Pathway

Postsecondary plan

Self-Assessments
Middle School

Preferences

Surveys
Middle School

Links
Middle School

Smith - 9th Grader - 2024

Career Planner~  Four Year Plan ™

Graduation Monitor

9th Grade 10th Grade

Four Year Course plan @  FourYear Course plan

Graduation Pathway @ Graduation Pathway
o o condary plan

9th Grade 10th Grade

Interests O s

9th Grade 10th Grade

Update Contact, Class of 20.. @

9th Grade 10th Grade

Future Ready Skils~  Readiness Profile

11th Grade

Financial Aid (FAFSA) Inf.. 2@
Four Year Course plan

Graduation Pathway

Assignments/orksheets

O High School and Beyond Plan is Complete

12th Grade

Career Goals ]
al Goals ]

ation Pathway

11th Grade

11th Grade

11th Grade

Personal Pathway WUAT

Postsecondary plan

Resume b 0

12th Grade

12th Grade

12th Grade




Students High School & Beyond Task Page

Completion: Smith - 9th Grader - 2024
High School and Beyond ~ Career Planner ~ Four Year Plan ~ Graduation Monitor ~ Future Ready Skills ~ Readiness Profile Assignments/Worksheets
High School and Beyond a O High School and Beyond Plan is Complete
Tasks
Middle School 9th Grade 10th Grade 11th Grade 12th Grade
Four Year Course plan Four Year Course plan Q Four Year Course plan (] Financial Aid (FAFSA) Inf... Career Goals
Graduation Pathway Graduation Pathway Q Graduation Pathway Four Year Course plan Educational Goals
Postsecondary plan Postsecondary plan 0 Postsecondary plan Graduation Pathway Graduation Pathway
Postsecondary plan Postsecondary plan
Resume ﬁ
Self-Assessments
Middle School 9th Grade 10th Grade 11th Grade 12th Grade
Preferences (] Interests (] Skills (V]
Surveys
Middle School 9th Grade 10th Grade . 11th Grade 12th Grade
Update Contact, Class of 20... o
Links
Middle School 9th Grade 10th Grade 11th Grade 12th Grade

Personal Pathway WL/Art

\\;\\S‘:):‘g@ v



Graduation Year - Students with this
Graduation Requirement Base Year will have
this on their Completion page.

Grade Level - If 6th - 8this selected, it will
display under Middle School. 9th-12th will
display under the respective grade.

Internal Task - Actions for each of these can
be different for a Student and Educator,
dependant on the need.

Instructions - a “?” with display next to the
task if filled in; click to see the instructions.

BEmgfilling in your resume as much as you can. In

11th Grade

12th gr ou fill finalize one for submission to
4 meet your H an requirement
Budgeting w
Resume (2] References

adding Tasks

Manage Internal Tasks 2024 o
1
Internal Tasks Links Surveys Self Assessments |
High School and Beyond Internal Tasks © Add Internal Task
Add Internal Task x

High School & Beyond Self Assessments

Graduation Year (required) Select Grade Level (required) Select
| 2024 11th Grade

Internal Task (required) Select
‘ Resume

Instructions (optional)

Begin filling in your resume as much as you can. In 12th grade you will finalize one for submission to meet your HSB Plan requirement|

509.688.9536 |
support@schooldata.net



Graduation Year - Students with this

Graduation Requirement Base Year will have

this on their Completion page.

Grade Level - If 6th - 8this selected, it will
display under Middle School. 9th-12th will
display under the respective grade.

Task Link - this would be the URL that the
Student or Educator would be directed to
when clicked.

Task Label - text entered will display on the
completion page.

12th Grade

Learn Stuff Online 12

Resume Verification

adding Links

iManage Task Links 2024

Internal Tasks Links

Surveys

ngh School and Beyond Task Links

Self Assessments

Add Task Link

High School & Beyond Self Assessments

&3 -

Graduation Year (required)

Select

Grade Level (required) Select

| 2024

Task Label (required)

‘ Resume Verification

‘ 12th Grade

Task Link (required)

‘ https://docs.google.com/forms/d/e/1FAIpQLSeMrKBbA8I4Ptl_eGhtsKg ‘

509.688.9536 |
support@schooldata.net



Student Completion Status: adding Surveys

I

e Graduation Year - Students with this :
Graduation Requirement Base Year will have i Internal Tasks Links Surveys Self Assessments

1

I

|

I

I

this on their Completion page.
. . . High School and Beyond Custom Survey Tasks (52 recorc © Add Custom Survey ¥
e Grade Level - If 6th - 8th is selected, it will g g .
display under Middle School. 9th-12th will
display under the respective grade.
e Custom Survey” - these are created with the Add Custom Survey «

help of SchoolData.net and added in Career
Planner to be listed here. All districts should
have the Financial Aid Reflection Survey.

High School & Beyond Self Assessments

Graduation Year (required) Select Grade Level (required) Select
‘ 2024 » ‘ ‘ 11th Grade ‘
Custom Survey (required) Select
‘ Financial Aid Reflection ‘

11th Grade

Financial Aid Reflection

*See the Career Planner slides for more on Custom Surveys.

_ A\ —
Sen 7
o\ K&
509.688.9536
_“2, ool |
| ——

support@schooldata.net



e Graduation Year - Students with this

Graduation Requirement Base Year will have

this on their Completion page.

e Grade Level -

If 6th - 8th is selected, it will

display under Middle School. 9th-12th will
display under the respective grade.

e Self Assessment - these are standard across
all districts from the Learn About Myself area

of Career Planner application. At this time

Interests, Preferences, and Skills are the only
ones present.

L\ ﬁ@hool

Interests
Preferences

Skills

adding Self Assessments

Manage Self Assessments 2024

Internal Tasks Links Surveys Self Assessments

High School & Beyond Self Assessment Tasks

© AddRecord  fiF

Add Record

High School & Beyond Self Assessments

23 -

Graduation Year (required) Select Grade Level (required) Select
| 2024 11th Grade ‘
Self Assessment Type (required) Select

‘ Interests

509.688.9536 |
support@schooldata.net



Once one Graduation Requirement Base Year layout is setup, the user

$ .
A i can copy over all tasks (Tasks, Self Assessments, Surveys, Links).
2 Class of 2021
Class of 2022 This tool is helpful for two reasons:
Clase of 2023 1. brand new set up is easier
s 2. when there is a new graduation requirement base year
Class of 2025 Copy High School and Beyond Tasks
Class of 2026
Class of 2027 Copy High School and Beyond Graduation Year to Copy From (required) Select Graduation Year(s) to Copy to (required) Select
Tasks

Financial Aid Learning Sessions

Copy Tasks

\ 0“'
L\ DS&\OOI 509.688.9536 |

support@schooldata.net




Calendar Learning Sessions

Calendar Learning Sessions

August 2021 today < >
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28

1p Financial Information Day

29 30 31 1 2 3 4
5 6 7 4 8 9 10 14

57
!\\\\%ﬂs\



Financial Aid Learning Session Additions HB

| |
1
: ' Entry .
'Add Record [T [ 200 [ . . .
- . Enter in dates for Financial
— 1
E Financial Aid Learning Session Al H H
T Classof2020 IS . Aid sessions so students
3 ‘ Financial Aid application assistance Zoom session :
Class of 2021 . and parents know when
Date (optional) Time 1
1 L]
[onwes Ao . sessions are offered.
Class of 2022 ; i
06 : 00 PM :
v v I
Class of 2023 O@Time is set to 6:00 PM. | Clear time i
—————————————————————————————————— e T —————————
Class of 2024 | | Results . i
: September 2020 iy today | < :
1
Class of 2025 : Sun Mon Tue Wed Thu Fri Sat i
: 1 2 3 4 S| |
1
Class of 2026 | :
1
| 6 7 8 9 10 1 12 i
Class of 2027 | :
1 |
| 13 14 15 16 17 18 19 |
Financial Aid Learning Sessions : :
| 1
i 20 21 22 23 24 25 26 :
1

<SSR
o} S&\OOI 509.688.9536 |

SO
‘ \\! support@schooldata.net




Editing/Adding Four Year Plan
Courses

Four Year Plan Templates
Post Secondary Plan options
Content Blocks

All Year Course Groups

o\ p:‘P\ y
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Four Year Plans
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Four Year Plan Courses

Four Year Plan Templates

Student Planning - Post Secondary

Content Blocks.

All Year Course Groups

OCOSTA SCHOOL DISTRICT
Home of the Wildcats




All Courses

Four Year Plan Courses

Get started by selecting courses for achievement and interest to accomplish your career path(s)

Four Year Plan Courses (615 records)

Is Favori

Gl G FSl 3 FGl 3 F8H G G 3 81 3 i3

Course Code
*

ARB200
ARB300
ARB400
BUS204
BUS205
BUS206
BUS207
BUS209
BUS216
BUS217
BUS218
BUS218

BUS219

Requirement

WL

Course Description
*

ARABIC 2 COMPETENCY - Arab...
ARABIC 3 COMPETENCY - Arab...
ARABIC 4 COMPETENCY - Arab...
MARKETING 101 - Principles of...

MARKETING 102 - Principles of...

WEB DESIGN 101 - Web Page ...

WEB DESIGN 102 - Web Page ...

COMPUTER SCIENCE PRINCIPL...
SCHOOL STORE 101 - Entrepre...
SCHOOL STORE 102 - Entrepre...
MULTIMEDIA - Introduction to ...
MULTIMEDIA 101 - Introductio...

MULTIMEDIA 102 - Introductio...

Career Path(s)

Arts, A/V Tech & Communicati...
Arts, A/V Tech & Communicati...

Information Technology

Course Narrative

*

Arabic Il courses build upon sk...
Arabic Ill courses prepare stud...
Arabic IV courses prepare stud...
Principles of Marketing course...
Principles of Marketing course...
Web Page Design courses teac...
Web Page Design courses teac...
Computer Science Principles c...
Entrepreneurship courses hel...

Entrepreneurship courses hel...

Introduction to Communicatio...
Introduction to Communicatio...

Introduction to Communicatio...

School

West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School

West Valley Hs Freshman Cam...

West Valley Hs Freshman Cam...

Grade Level(s)

2 |

17

1
9,10,11,12
10710512

9,;10,11,12
9,10511 712
9,10,:17,12
9710711 212
10, 1112
91051512
9

9




To View Four Year Plan Courses, go to: Four Year Plan Courses

1. Four Year Plan Application
2. Select Data Admin Role Course Restrictions
3. Select Four Year Plan Courses

Educator

. . . Four Year Plan Templates
Here you can see all of the Active and Inactive courses in P

the district. (Active Course means available to students to
select from. Inactive means it is hidden from the students.) Student Planning - Post Secondary

2=
E
©
<
]
o)
1]
(]

Four Year Plan Courses © Add Course 4

State Course Requiremer Course Code Course Description Schoo ncluded Grade xcluded Grade Graage

* *

iuui buUsLLI WIULTIVIEUIA CUMIVIUINICA 11U, WESL valiey (gl Suivun
11001 BUS222 MULTIMEDIA COMMUNICATIO...  West Valley High School 9
11101 BUS223 MEDIA & JOURNALISM - Journa...  West Valley High School 10,111
11101 BUS224 DIGITIAL STORY TELLING - Jour... ~ West Valley High School
11153 BUS225 GRAPHIC DESIGN PRODUCTIO... West Valley High School 9,10,11
11153 BUS226 GRAPHIC DESIGN PRODUCTIO... West Valley High School 9,10,11
10011 BUS229 CREATIVE CODING FOR GAME ... West Valley High School 9,10,11
00\' y 01001 E ENG101 FR ENGLISH 101 - English/Lang...  West Valley Hs Freshman ... 9
o
\\ 5DP:‘°% 01001 E ENG101 LANGUAGE ARTS 101 - English...  West Valley High School 9,10,12




How to View All Active/lnactive Courses

By default the system will display all active

courses. To view inactive courses, go to the Click on the filter icon to then select both
“Is Active Column” Yes/True and No/False
e v
|S ACtive Avé\;lﬁkln Crndite le A ~+1v N\
True - Column Filter x
oy Vedd :
Is Active clear
® 0.5 Filter List
0.5 "/ No
© Yes
0.9
d\\‘@‘)"“ﬁ(}‘;f |4 o _

P\ %°



To edit a Four Year Plan course, click on the gear icon
to the very right of the row of your desired course.

i

11001
11101
11101
11153
11153
10011
01001 E
01001 E
r
11001
11101
O\
e\ 5C'“P°:‘P\
Do

ouououou

BUS222

BUS223

BUS224

BUS225

BUS226

BUS229

ENG101

ENG101

uuuuuu

BUS222

BUS223

WIUL1IVIEUIA CUMIMIUINICA T ..
MULTIMEDIA COMMUNICATIO...
MEDIA & JOURNALISM - Journa...
DIGITIAL STORY TELLING - Jour...
GRAPHIC DESIGN PRODUCTIO...
GRAPHIC DESIGN PRODUCTIO...
CREATIVE CODING FOR GAME ...

FR ENGLISH 101 - English/Lang...

LANGUAGE ARTS 101 - English

WIULHIVIEUIA CUMIVIUINICA |V,

MULTIMEDIA COMMUNICATIO...

MEDIA & JOURNALISM - Journa..

S vaiiey Mg SUIUUE
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley High School
West Valley Hs Freshman ...

West Valley High School

€30 vaney Mg SUiour
West Valley High School

West Valley High School

© Add Course ¥

10,111

9,10,11

9,10,11

9,10,11

9,10,12

© Add Course

>
!
Row {
=3

Actions & Options{

10,111

o

The option to Edit or Delete said
course is displayed. (We strongly
suggest to not delete courses, but
to inactivate them instead.)

Row Actions & Options

Edit
Delete
9,170,171



Continue Editing Four Year Plan Courses

Edit Course .’

Four Year Plan Course Cpurse Code (required) Select Subject Area (required) Select Available Credits (requred)
‘ BUS222 x More than one conten... * ‘ ‘ 0.5 ‘

Course Description (optiona

You are able to make adeStmentS SUCh aS ‘ MULTIMEDIACOMMUN;CATIONS2-Imroduc(ion(oCommunkation ‘
changing the State Course Code, adding a T - St Fon

Narrative, changing the credit amounts, etc. L

When finished making changes, click the
“Update” button in the top right corner. CourseNarratve i

MULTIMEDIA COMMUNICATIONS 2 - Introduction to Communication

Prerequisites

Course is All Year (optiona

false

“

Min Homework Hours per Week Max Homework Hours per Week

Corequisite

\:\Oo\'\” 2
e\ 56 N ﬁ; )
B\ S



How to Add a Four Year Plan Course

To add a course, go to the top right and select Add Course.

Add/fill in all the required fields in the pop up window. Once that
has been completed, select Save/Update.

' © Add Course ' Add Course x
Four Year Plan Course Course Code (required) Select Subject Area (required) Select Available Credits (required
cluded Grade L Excluded Grade | Grad
*_ _*_ _*_ Course Description (oporz)
School (optional) Select Career Path (opiic Select Fee (optional
Course Narrative (optional)
Z
Prerequisites (optional,
Yz
Course is All Year (opric
‘\\ DN‘A] Min Homework Hours per Week (c1o2) Max Homework Hours per Week (o1/o51)
—“1



Four Year Plan Templates

FOUR YEAR PLAN TEMPLATE TESTER

West Valley High School Graduating Class of 2020

9th Grade - 2016/17 west Vvalley Hs Freshman Campus ~

View Mode Click to Edit .

Semester 1 of 2 Needed Semester 2 of 2 Needed
1. (@ WORLD LANGUAGE AP/IB, WL & WORLD LANGUAGE wL
2. (@ ENGLISH/LANGUAGE ARTS E @ | ENGLISH/LANGUAGE ARTS E
3. () GEOM A 202 - Geometry @ WMATH M, M1, M2, M3
4. (& BIOLOGY 101 - Biology ®@ | SCIENCE S.sL
5. (@ SOCIAL STUDIES US, WH, CV, SSE @&  SOCIAL STUDIES US, WH, CV, SSE
6. (@ HEALTH & FITNESS H,F @ | HEALTH & FITNESS H, F
10th Grade - 2017/18 west valley High School ~ View Mode Click to Edit  _._
Semester 1 of 2 Needed Semester 2 of 2 Needed
1. & WORLD LANGUAGE wL & WORLD LANGUAGE wL
2. (@ ENGLISH/LANGUAGE ARTS E @ | ENGLISH/LANGUAGE ARTS E
B @ MATH M, M1, M2, M3 @ MATH M, M1, M2, M3
4. (@  SCIENCE s, sL @ | SCIENCE s.sL
5. (@ SOCIAL STUDIES US, WH, CV, SSE @  SOCIAL STUDIES US, WH, CV, SSE
6. (@ HEALTH & FITNESS H,F @ | HEALTH & FITNESS H,F
11th Grade - 2018/19 west valley High School ~ View Mode Click to Edit .
Semester 1 of 2 Needed Semester 2 of 2 Needed
1. @ ArRT ART @& | ART ART

2. (@ ENGLISH/LANGUAGE ARTS

\\\\S‘:):‘ﬁ,% v

E

& ENGLISH/LANGUAGE ARTS

E



We will create a new Template for each Graduating Year (we have the ability to duplicate
Templates, so you need only to create one template and then copy it for the remaining Graduating
Years.) You can also create as many Templates as you'd like.

Four Year Plans

To start, go to:

1. Four Year Planning
Application

2. Select the Data
Admin Role

3. Select Four Year
Plan Templates

4. Select Create New

Four Year Plan
Template

"\\ P:‘P\ 7

-

\\

Data Admin

Four Year Plan Courses

Course Restrictions.

Four Year Plan Templates

Student Planning - Post Secondary

Content Blocks

All Year Course Groups

gisd

DATA ADMIN
Four Year Plan Templates

Four Year Plan Templates

pleasant village
school district

Nicole Tansy

o District Administrator

4 0

( Create New Four Year Plan Template )

Four Year Plan Template

*
WVHS Diploma 20
WVHS Diploma 21
Neil's Test Plan
West Valley High School Graduating Class of 2020
West Valley Open Doors Graduating Class of 2020
West Valley Virtual Acad 9-12 Graduating Class of 2020
West Valley High School Graduating Class of 2021
West Valley Open Doors Graduating Class of 2021
West Valley Virtual Acad 9-12 Graduating Class of 2021
West Valley High School Graduating Class of 2022
West Valley Open Doors Graduating Class of 2022
West Valley Virtual Acad 9-12 Graduating Class of 2022

West Valley High School Graduating Class of 2023

Wact iallav Anan Nanre Gradiiating Clace nf 3072

Graduation Year

2020
2021
2021
2020
2020
2020
2021
2021
2021
2022
2022
2022
2023

2

Graduating School

West Valley High School
West Valley High School
West Valley High School
West Valley Open Doors
West Valley Virtual Acad 9-12
West Valley High School
West Valley Open Doors
West Valley Virtual Acad 9-12
West Valley High School
West Valley Open Doors
West Valley Virtual Acad 9-12

West Valley High School

Wact Vallav Anan Nanre

Plan is Active

*

Gradelevels ‘
9th Grade, No School, 7 rows; ...
9th Grade, No School, 6 rows; ...
9th Grade, West Valley Hs Fres...
9th Grade, West Valley Hs Fres...
9th Grade, West Valley Open D...
9th Grade, West Valley Virtual ...
9th Grade, West Valley High Sc...
9th Grade, West Valley Open D...
9th Grade, West Valley Virtual ...
9th Grade, West Valley High Sc...
9th Grade, West Valley Open D...
9th Grade, West Valley Virtual ...
9th Grade, West Valley High Sc...

Qth Frada Wact \iallay Anan N



Creating a New Plan Template

Add important details to the new template such as: Name of the template (Ex: [Name of High
School & Grad Year]), graduation year and the associated school.

Note: When creating a new template, we suggest leaving the template “inactive” until the
template is complete. This is so students are not able to build their four year plans based on the

template before it is finished.

MANAGE FOUR YEAR PLAN TEMPLATE
Create New Plan

Details

Details

Name (required)

[ Test Template

|

Graduation Year (required)

Select

() Is Active

School (required)

Select

l 2023 %

|

[ West Valley High School *




Grade levels will be created
based on each school. To start,
select: Add Grade Level.

MANAGE FOUR YEAR PLAN TEMPLATE
Test Template
Students

Details Grade Levels Slot Class Terms

Manage Grade Levels

Four Year Plan Grade Levels

4 cancel | Next

g

' © Add Grade Level

No data to display.

Edit Grade Level

Grade Level

+ Update x

Grade Level (required) Select School (required) Select
‘ 9th Grade { West Valley High School J
Number of Rows (required) Class Term Type (required) Select
l 6 ‘ Semester J
MANAGE FOUR YEAR PLAN TEMPLATE
Test Template £+ | Cancel | Next
Details Grade Levels Slot Class Terms Students
Manage Grade Levels
Four Year Plan Grade Levels © Add Grade Level | ¢
o
Grade School Number of Rows Class Term Type
. * * -
9th Grade West Valley High School 6 Semester
10th Grade West Valley High School 6 Semester
11th Grade West Valley High School 6 Semester
12th Grade West Valley High School 6 Semester
s\ S N‘A
DL\“\ONS
111

Grade Level: (Ex) 9

School: Same school selected earlier
Number of Rows: Think of this as
the number of periods or classes
(Example: Semester based schools
generally have 6 rows.)

Class Term Type: Select your term
type such as Semester, Trimester,
etc.

Continue until all grade levels are
added.



Adding Slot Class Terms

When making an edit/adding items (including adding grade levels), it is important to
select the Refresh button seen on the right to view the most recent updates.

To start building/adding to the template select: Add Slot Class Term

MANAGE FOUR YEAR PLAN TEMPLATE
Test Template

Details Grade Levels Slot Class Terms Students

Manage Slot Class Terms Preview

£ | cancel Next

\

West Valley High School

C Refresh “l~

~

9th Grade - 2019/20
Four Year Plan Slot Class Terms (0 records) ( © Add Slot Class Term )

No data to display.
10th Grade - 2020/21

West Valley High School

11th Grade - 2021/22

West Valley High School

12th Grade - 2022/23

West Valley High School

!\\;\\gﬁ:& v



Here we are going to add a Slot Class
Term for EVERY GRADE and EVERY
TERM TYPE. This means we will have
two slots in Row 1, one slot for
Semester 1, one slot for Semester 2.
Grade Level: 9th Grade

Slot/Period: 1

Class Term: Semester 1 of 2
Graduation Requirements Summary
Group: Select your Subject (Ex:
English)

MANAGE FOUR YEAR PLAN TEMPLATE
Test Template

Details Grade Levels

Manage Slot Class Terms

Four Year Plan Slot Class Terms

Slot Class Terms

Add Slot Class Term

Slot Class Term

Grade Level e Select Slot/Period Class Term (requi Select
J 9th Grade ‘ ’ Semester 1 of 2 ‘
Graduation Requirements Summary Group Select
‘ English ‘
Slot Class Term Label
Course Restrictions Select Default Course Select
Requires AP/IB
a
-

Students

© Add Slot Class Term

& & 5
Grade Row Term

* * *

9th Grade 1 Semester 1

Ry T\A v
?oA

Gradua Display Label

* * |

English

3 -

Note: Every time a
new Slot Class
Term is added,
select REFRESH to
view the Preview

£+ cancel Next
Preview C Refresh «l~
9th Grade - 2019/20 West Valley High Schoo
Semester 1 of 2
1.
=

10th Grade - 2020/21

11th Grade - 2021/22

12th Grade - 2022/23

est Valley High Schoo
West Valley High Scho
est ley High Scho




Now that we have Semester 1 for First “Period”, let’s create Semester 2.
Click: Add Slot Class Term

Grade Level: 9 MANAGE FOUR YEAR PLAN TEMPLATE
Slot Period: 1 Test Template ¥ | S | e
Class Term: Semester 2 of 2 Detals  Gradelevels  SlotClassTerms  Students
Graduation Requirement: English N
y . \ anage »lot Llass lerms Preview CRefresh €I~
(Don'’t forget to REFRESH the preview, 9th Grade - 2019/20 WestValy High Schoo
Four Year Plan Slot Class Terms © Add Slot Class Term
o o Semester 1 of 2 Semester 2 of 2
Continue adding slot class terms until . Row | Term Graduat]| DisplayLabel .
the entire template is filled/complete. ¢ #
oth Grade 1 o Englsh 10th Grade - 2020/21 West Valley High School
9th Grade 1 Semester 2 English
11th Grade - 2021/22 West Valley High School
12th Grade - 2022/23 West Valley High School

N
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Viewing Students Using Four Year Plan Template

Now that all of the Slot Class Terms have been added, we suggest going back to the details page and
setting the template as Active.

Once the template is active/available for students to build their four year plans off of, users can now
go to the Students tab to view all of the students using their Four Year Plan Template.

STUDENTS
Test Template & Cancel | Nex

Details Grade Levels Slot Class Terms Students

Students

Student Four Year Plans By Four Year Plan Template (173 records)

Student Plan

* *
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How to Associate All Year Course Groups

All Year Course Groups give you
the option to tie two courses
together. This is generally done for
the First Semester course and tying
it to the Second Semester course,
for example, tying English 9 $1 to
English 9 S2. The idea is that when
students select the first course on
their Four Year Plan, the system
would automatically apply the
second course to their second
semester slot.

Go to:

1. Four Year Planning Application
2. Select Data Admin Role

3. Select All Year Course Groups

sc“A,‘A y

Educator

[
£
2
<<
o
"
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Four Year Plan Courses

Course Restrictions

Four Year Plan Templates

Student Planning - Post Secondary

Content Blocks

All Year Course Groups




Four Year Plan All Year Course Groups © Add Course Group

Click: Add Record

Second Year Math: Trimesters
v Marketing All Year Semesters
v Test

v SPANISH 1

Add Course Group vidd B
Name the Course Group.

For example, if you were

Course Group : :
tying World History 9

Label
World History Gr 9| courses together, you
could name the course
group “World History Gr 9.
O\
am\\ SC—“POAO% y



v SPANISH 1

Now we will see our new group . wersrisoryers
in the original list. To add

courses to the Course Group,

click on the gear icon to the right

of the row. Then click: Add

Course.
Add Record
Courses
Four Year Plan Course Select Class Term (1«
HTY201 Semester 1 of 2

@ -

Select

Row
Actions & Options | Q
Row Actions & Options
Add Course

Edit

Delete

Here we will select the
first Course in the
group. We will then
verify that this first
course will be
Semester 1 of 2. Once
finished, click: Add.



Once we add that first Course to the Course Group, we’ll be brought back to the original page
where we can view all Course Groups. We'll expand the Course Group we made (World History)
and we can now see the first course added. To add the Second course, we’ll click on the gear icon
along the side of the Course Group, and then click: Add Course.

© Add Course Group

*

i Second Year Math: Trimesters
v Marketing All Year Semesters
v Test

v SPANISH 1

A World History Gr 9 %

Row Actions & Options

lert Add Course
EA * i Edit

HTY201 WORLD HISTORY - Ancient and Medieval History = Semester 1 of 2 pelct

A\ 56&;“0%



All Year Course Groups

course.

_ Add Record X

Now we will add th

second semester
Courses
Four Year Plan Course (required) Select Class Term (required Select
l HTY104 x ‘ ‘ Semester 2 of 2

@  World History Gr 9

, Once the second
Details ¢
semester course has
Course Code Course Description Class Term

*

HTY201

HTY104

N oPi‘ﬂ‘

*

WORLD HISTORY - Ancient and Medieval History

MODERN WORLD HISTORY - Modern World Hi...

*

Semester 1 of 2

Semester 2 of 2

been added, we can see
the two courses under
the Course Group.



State Course Codes

.
M Graduation Monitor @ msmhsecmnlglmm

Assessment Tests

Graduation Credit Counts

s& STAY ON TRACK WITH

Status Colors - | & A GRADUATION MONITOR

Accomplishment Codes

Stars, Bars and Venns..oh my!
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Graduation Monitor Customization cu printabie doc @

State Course Codes

Each row is a State Course Code, by default only those that are used on a course are displayed. Each column to the right
represents a Graduation Requirement.

State Course Codes with Graduation Fulfillments (228 records

Health and

Courses ELA Math Science Social Studies Fitness Other Credit Requirements
v
State Course Code |Is Used E M M1 M2 M3 S SL us WH |V WSH H F SSE  ART | CTE @ WL
Yes
01001 Yes ®
01002 Yes ®

If there is a green check in it, then that State Course Code Four Year Plan Courses (12

is tied to that subject or sub-type. v PN

State Course Requirement Course Code
01001| @

In the example, in Four Year Plans on courses with the

oL State Course Code 01001, it will display an E noting it is tied 01001 E ENG101
b\ *’6“5’30?.; v to English.
oL



https://docs.google.com/document/d/1JfdCIpi1lEDi11MZoiT3c8ojgTqaAT-hjx8g_9zTXQo/edit

Graduation Monitor Customization

Graduation Credit Counts

Each row is a Graduation Base year; each column to the right represents a Graduation Requirement Credit Count.

Graduation Monitor Credit Counts (6 r

ELA Math Science Social Studies Health and Fitness Other Credit Requirements
Base Year E M M1 M2 M3 S 51 us WH cv H F CR SSE ART CTE WL EL
2019 e 23 2] [ 2] ¢ 2] [z ]2 8] [0 #] [os ] [ossf[os¢] [1ss] |2 2] [0 ¢][2 s] [+ ¢]i[z 8] (s ¢
2020 le 2] 3 ) [0 2] [0 2] [0 2] (3 2] (2 2] [0 ¢ (os2] [os2] (052 [152] [20,2] 1 &) (2 3] [+ 2] [2 2] [« ¢
Completion: Alexzandrei * &
Career Planner Four Year Plan ~ Future Ready Skills ~ Graduation Moftor ~ High School and Beyond Readiness Profile Assignments/Worksheets

The number in the count is what used to calculate On Track,

Graduation Status: Alexzandrei * a
At Risk, or Requ i rement Met Status for each G raduation 7 Not Calculated ¥ Waive * At Risk 7 On Track & Requirement Met  ¥¥ NoTarget Present
. Graduation
Requirement. Requirement * * *
Types

Viewing a student’s Graduation Monitor status, it will show L &+ oaiion **{}** Fee e
credit tally if a student is On Track, At Risk or Requirement o odna e SRS ¢

Met in the necessary categories.

Overall Credits Rrequired credits: 24 a
@ completed @ scheduled @ Planned @ Anticipated Needed B waived @ manual
L DA{ English/Language... 4 Math 3 | Science 3 SocialStudi. 3 Worl. 2 Heal. 2 At 2 1 1 Elective

’\\
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Credit Amounts and Colors

Overall Credits Required Credits: 24 Show Detail View &

@ completed @ Scheduled @ planned @ Anticipated 0 Needed @ waived @ Manual

English/Language... 4 Math 3 Science 3 Social Studi.. 3 Worl.. 2 Heal.. 2 Art 2 (1 Elective
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