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Setting Up Filters for Google Gmail 
Sometimes, you get a lot of messages, and a little assistance from your email client can make all the difference in 
finding what you are looking for. Below, you will find instructions on creating a rule in your email client to organize 
all your SchoolData.net communications into one tidy place. 

Setting Up Filters for Google Gmail 

1.​ Log in to Google Gmail. 
2.​ Click the Search in mail field and type from:@schooldata.net.  
3.​ Click the filter button to the right. 

 

4.​ You will see a new window.  Click Create Filter. 

 

5.​ Click the checkbox next to Apply the label: Choose label. 
6.​ Select (or create) the label of your choice using the arrow. 
7.​ Click Create Filter. 
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Congratulations! You have successfully created an email rule that automatically parses all your messages in 
Google Gmail! 
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