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Creating a Gradebook - Interviews Tab

1. Continue from the Details tab in the NewGradebook. See Creating a Gradebook - Details Tab, Class

Roster for more information.

2. Or, start under Or, start underGradebooks in the left navigationmenu and chooseMyGradebook. Then,

Select theRowActions Gear to the far right and choose Edit.

3. Youwill see several tabs at the top for easy navigation. Click on the Interviews Tab.

Interviews Tab

Click theActions Gear to the far right for further actions. To reset the assignment filters click the redminus icon.

Key

Assignment scoremigrated with items to assess

Assignment practiced (not submitted)
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Assignment submitted

Assignment not started

Filter Students Search for by name or student group. Click Okwhen finished.

Filter Assignments Filter assignments by Closed, Past Due, Open, Pending, Unscheduled, or by

searching keywords.

Append comment to
Assignment

Add any additional comments.

Drop all comments from
Assignment

Click OK to drop all comments.
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Toggle Comments

Toggle on the comments. Click the blue hyperlink to view.

Download Scores and
Notes

Download Scores andNotes in PDF form by selecting the checkmark to the left

and then clickingDownload.
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