
ALE ADMIN

ALEApplication: Date Settings

This article looks at the four different Data Admin date settings available in the Data Admin role of the ALE

Application. The four settings are School Years, Class Terms, Class TermDate Ranges, and ExcludedDates.

Quick Links

School Years Class Terms Class TermDate Ranges ExcludedDates

School Years (back toQuick Links)

School Years include Start and EndDates for the school year that will populate the default start and end dates for

Student Learning Plans.

Select theData Admin Role. ClickConfiguration in the left navigationmenu and select School Years.Use the

RowAction &Options gear to choose Edit for the year youwant to enter dates.

Fill in the fields and clickUpdate.

Class Terms (back toQuick Links)

This page can be accessed by clicking Configuration in the left navigationmenu and choosingClass Terms. This

page will only display the terms currently in use underConfiguration >> Class TermDate Ranges. To see which
terms already exist, clickClass TermDate Ranges in the left navigation, clickAdd Record, and click theClass
Term selector to see existing terms. If the term you need doesn’t already exist, proceedwith adding a newClass
Term. Class Terms are used on theClass TermDate Ranges,Manage Class, andClass Schedule pages.

SchoolData.net 1



ALE ADMIN

ClickAdd Record on the top right of the table. Fill out the Class Term Field and any other fields to which you

would like to add information. ClickAdd.
*If a Class Term already exists, youwill get an error, and the class termwon't be created.

Class Term (Required) - This namewill appear in the Class Term Selectors and tables showing class terms. The

information in this field cannot be the same as any other class term.

Class TermAbbreviation (Optional) - This is the short name for the class term. The information entered here does

not need to be unique. This will also be displayed in tables and reports configured to user abbreviations.

Class Term Type (Optional) - This field has six (6) designations:All Year, Monthly, Quarter, Semester, Trimester,

and Triterm. This field determines which view classes with the termwill be displayed. This most notably affects
student learning plans on the Schedule Classes page. There is a different view for eachClass Term Type. Each
viewwill only display classes correlating to the selected Class Term Type.

Parent Class Term (Optional) - This field allows you to select a Parent Term from a list of existing Terms. Class

Termsmust have designated ranges to show up in the list. This field is currently informational and doesn’t connect
to other places in the application.

Class TermCode (Optional) - A class term code can be entered here. This field is currently informational and

doesn’t connect to other places in the application.

Class TermDate Ranges (back toQuick Links)

Class TermDate Ranges dictate the Class Terms default start and end dates. These surface on theManage Class

pagewhen terms are selected and on theClass Schedule pagewhen creating a new schedule.
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The ALE Class TermDate Ranges can be accessed by clickingConfiguration in the left navigationmenu and

choosingClass TermDate Ranges. Class TermDate ranges can beViewed, Added, Removed, and Edited from
this page.While Class Terms are used by all ALE programswithin a district, Class TermDate Ranges are
program-specific.

ClickAdd Record on the top right of the table.

Select theClass Term, School Year, Start and EndDate, then clickAdd. *If a Date range already exists for the

selected Class Term and year, youwill get an error, and the date rangewon't be added.

Class Term (Required) - A selector controls this field. The selected class termwill be the date range the term is set

for. The Class Terms in this selector come from the Class Terms in the Class Terms Table.

School Year (Required) - This field is controlled by a selector. The selected school year will be the date range the

school year is part of. The field will default to the current school year.

Start Date (Required) - A date selector controls the field. This field will be the first date in the date range. Clicking

the field will open up the date selector. Dates can also bemanually typed using themm/dd/yy formatting.

EndDate (Required) - A date selector controls this field. This field will be the last date in the date range. Clicking

the field will open up the date selector. Dates can also bemanually typed using themm/dd/yy formatting.

Click theRowAction &Options gear of the Class TermDate Range youwant to Edit orDelete.
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ExcludedDates (back toQuick Links)

ExcludedDates are non-student days within the school year. Dates entered here should include holidays, teacher

contract/non-student days, breaks, Teacher PD days, etc. They should not include early release days, student
conference days, student SLP Advisor days, testing days, etc because these days still count as student days.

Excluded dates serve two purposes. First, they are used in the ‘Days Since Last Contact’ calculation on the

MonitorWeekly Contact pages. In order for the calculation to reflect an accurate total, your excluded dates must
be entered correctly. Second, for those who schedule classes, when class meetings are created, meetings on
excluded dates will not be created. Additionally, when excluded dates are added, the systemwill attempt to
remove any existing class meetings on excluded dates.

Youwill need to remove class meetings for early release days, testing days, conference days, etc by canceling or

deleting them. See the ALE Application: Canceling vs. Deleting a Class help doc for further instructions.

The Excluded School Year Days can be accessed by clickingConfiguration in the left navigationmenu and

choosing ExcludedDates.

ClickAdd Record on the top right of the table.

Select the School Year, Start, and EndDate, then selectAdd. *Note: A Record will be created for every date in the

chosen range. The systemwill attempt to remove any existingmeetings in the date rangewhen added. No class
meetings will be created in the selected date rangewhen scheduling classes.
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School Year (Required) - This is the school year for the Excluded date. Classes with different school years than the

excluded date will not be affected by excluded dates. The filters and formwill default to the current school year.

SubDomain (Optional)- This is the Subdomain the Excluded date is tied to. Only classes with campuses in the

subdomain will be affected by the excluded date. If no subdomain is selected, only Classes with Campuses that are
not connected to a subdomain will be affected. The filters and formwill default to the current subdomain.

Date - This is when all class meetings will not generate or be deleted when possible.

Start Date (Required) - A date selector controls the field. This field will be the first date in the date range. Clicking

the field will open up the date selector. Dates can also bemanually typed using themm/dd/yy formatting.

EndDate (Required) - A date selector controls the field. This field will be the last date in the date range. Clicking

the field will open up the date selector. Dates can also bemanually typed using themm/dd/yy formatting.

Click theRowAction &Options gear of the Class TermDate Range youwant toDelete. Click the checkmark next

to the days youwant to remove (They should be highlighted in blue when selected) to removemultiple dates
simultaneously.

*Note: The systemwill attempt to recreate anymissingmeetings when the excluded dates are removed.
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