
HIGHLY CAPABLE BASICS

Highly Capable Viewing/Editing A Student Learning Plan

Accessing Plans in the Hi-Cap Learning Plans Application

Navigate to Plans in the left-hand navigation bar. Once you have found the student youwould like to view or the

plan youwant to edit, select theRowAction Gear Icon and selectManage, or simply click on the blue student
name to open the plan.

Accessing Plans fromHomeroomDashboards

After logging in, navigate to theHiCap Student Plans container via theHomeroomDashboard Actions and

Options gear at the top right.

Click on the Learning Plan Label, and youwill no longer be in HomeroomDashboards but in the Highly Capable

Student Learning Plans Application, where youwill land on the Details tab of the chosen plan.
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Accessing Plans fromHomeroom Student Spotlights

While viewing the student spotlight for a student who has a Highly Capable Student Learning Plan, navigate to

the Student Highly Capable Student Learning Plans container via theDashboard Actions andOptions gear at
the top right:

This container will display basic details about this student's current Highly Capable Student Learning Plan. To

open the plan, click the Learning Plan Label, a hotlink.

A new tabwill open, no longer in HomeroomDashboards. Still, in the Highly Capable Student Learning Plans

Application, youwill land on the Details tab of the chosen plan.
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Once you have navigated to a learning plan through any of the abovemethods, you should find yourself on the

Details tab of the plan. You can view various other plan elements from here using the tabs across the top. A brief
description of each follows.

Quick Links

Details Goals Surveys

Scores Tasks Additional Services

Strengths Teacher Observations Communications

Details (back toQuick Links)

This is the basic plan information, including Label (plan title - Required), Student(Required), Eligibility
Date(Optional),Responsible and Supplemental Educators (Optional), ServiceModels (Optional), Eligibility
Areas (Required), andNotes (Optional).
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Scores (back toQuick Links)

Relevant assessment scores for this student will be displayed in a table format includingAssessment, Year, Score,
Performance Level, Notes, Score Type, and Is Automatic.

Scores can be configured to automatically display on all plans, or clickAdd Record at the top right to add

additional scores. Click Edit orDelete in theRowActions &Options Gear as needed.

Assessment (Required), School Year (Optional), Score (Optional), Type (Required), andNotes (Optional).

.

Strengths (back toQuick Links)

Student strengths are recorded in a table, and the individual who added the strength is recorded, including
Student Strength, Reporting Person, CreatedOn, Last EditedOn, and Last Edited By.

ClickAdd Record at the top right to add additional strengths. Click Edit orDelete in theRowActions &Options

Gear as needed.
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Educator (Optional) and Student Strength (Required)

Goals (back toQuick Links)

Goals set for this student as part of this plan are listed in a table format here, along with some associated details.
Goal Category, Selected Goal, Details, Learner Objective(s), Tasks, GoalMet, CreatedOn, Last EditedOn, and
Last Edited By.

ClickAdd Record at the top right to add additional goals. Click Edit orDelete in theRowActions &Options Gear

as needed.

Highly Capable Student Learning Plan Goal: Goal Selection (Required), Learner Objectives (Required),Goal

Details (Optional), andGoalMet

Task: Task Selection (Optional), Task Notes (Optional), and EvaluationMethods (Optional)
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Tasks (back toQuick Links)

This tab lists tasks assigned to the student associated with specific goals. Selected Goal, Selected Goal Details,
Selected Task, Task Notes, CreatedOn, Last EditedOn and Last Edited By.

You can add new tasks by clickingAdd Record at the top right and completing the form. Click Edit orDelete in

theRowActions &Options Gear as needed.

Goal On Plan (Required), Task Selection (Optional), and Task Notes (Optional)
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To view details or add evidence supporting an existing task, use theRowAction &Options gear to choose Edit.

Here, you can see evidence submitted to support the completion of assigned tasks and add additional evidence
by clickingAdd Record at the far right. Here, youmay also click Edit orDelete in theRowActions &Options
Gear as needed.

Add Evidence Notes (Required) and attach Files by clickingUpload. ClickAdd and thenUpdate.
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Teacher Observations (back toQuick Links)

This tab can be used by school staff to record observations about the student. Notes, CreatedOn, Created By,
Last EditedOn and Last Edited By.

When clickingAdd Record, the form is a single text box, but the date and user capturing the observation are

automatically recorded, as well as themost recent edit to the record. ***Please note that in some districts, this
tab is notmade available in the parent/student view.***

Surveys (back toQuick Links)

Elementary Student Interest Inventory, Middle School Student Interest Inventory, High School Student Interest
Inventory, Parent Interest Inventory, Educator Interest Inventory, and Student End-of-Year Survey are available.
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Elementary Middle School

High School Parent
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Educator End-of-Year

Additional Services (back toQuick Links)

Here, youwill see information surfaced from the Student Information System (SIS) about any services the student
is enrolled in.
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Communications (back toQuick Links)

Here, youwill see information about Communications.RecordedOn, Last Edited By, Last EditedOn,
CommunicationMethod, Communication, and Sent to Parents

You can add new communications by clickingAdd Record at the top right and completing the form. Click Edit or

Delete in theRowActions &Options Gear as needed.

RecordedDate (Required), Last Edited Date (Optional),CommunicationMethod (Required), Sent to Parent(s)

(Optional) andCommunication (Required)
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