
ALE BASICS FOR PARENTS/GUARDIANS

ALEApplication: Viewing Library Items CheckedOut to a Student

Parents and Students can viewwhich items are checked out to their students in twoways.

1. Click Parent Home in the left navigationmenu and choose Summary. Click Spotlight.

Once theManage Student loads, click the Library Items Tab.

2. Click Library in the left navigationmenu and chooseCheckedOut Copies.

Locate or request a Title.

Click Library in the left navigationmenu and choose Search.

Simple Search for the Titles, Keywords, orDescriptions by entering it in the Search field, then click Set.
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Advanced Searchmay also be done for Title, Location, Identifier, Barcode, Author, Keywords, Subject, andMedia

Type.

A list of titles will be displayed. To return to the search, clickData Settings Form.

Click the Title for more details, or click theRowActions &Options gear toViewDetails orRequest the Title.

If the list is long, try filtering it by typing a keyword or clicking the gear at the top of each column.
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