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How to Chat

« GoToMeeting Toolbar
° Type
o Choose who to send chat to (default is Everyone)

Enter your message
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TODAY'S TOPICS
Year End Rollover & Permissions

e Year End/Start Administrative tasks

e Permissions and Person Role
Management

e Data Loading, Reports/Notification Letters
& Annual Reminders

e Student Groups & Dashboards

o Q&A
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Rollover: Getting Started & Resources

Get logged in: https://yourdistrictsname.schooldata.net/admin

e Your district’s admin site (use format above)

o must use username to login, this may or may not be your email address

e Oncelogged in, begin with the “Year End Rollover” folder icon — we will start on the next set of slides

e SDS Rollover Documentation (All Apps)

e SDS Homeroom Rollover Documentation
O

Some Help Center articles require you to be logged into the Help Center to view them. Quickly log into Help
Center from any application clicking the “?’, or Help, and clicking Visit or Go to Help Center

Are you switching to a new SIS this SUMMER? - If YES, please put your district and date switching in the chat.

If you are a Skyward district and will be switching to Qmilativ, or any district switching to another Student

Information System (SI1S), we need to know as soon as possible and when. If this is the case, we may want you to hold
off on any rollover tasks.

School
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https://support.schooldata.net/hc/en-us/articles/360000963027
https://support.schooldata.net/hc/en-us/articles/115009319808-Homeroom-Year-End-Rollover

Year End/Year Start
Administrative Tasks
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Homeroom Admin

https://yourdistrictsname.schooldata.net/admin

1. Logintothe adminsite
2. Begin with the “Homeroom Admin” file icon
3. Next, select the “Year End Rollover” file icon

— Admin —

"shayla.engleson

SchoolData.net Admin ! m

S _— A

Homeroom Admin Intervention Admin Reports Admin Uploads

|

Year End Rollover
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Homeroom Admin

Copy Credit Requirements

1. Select the previous school year (the year you are rolling up from)
2. Click Submit
3. ToView/Edit the Credit Requirements for each School Year here:
a. Homeroom Admin >> Resources >> Credit Requirements By School Year

m upload csv = download csv template
.- Year End Rollover 2019720 :
4 copy from |

school year | 2020/21

- % = ==

| 2024/25

Copy Credit Extend Person Role Halt Feeder Student
Requirements By School Oy ] 2025/26
Yois Access Group Creation ’

SChOOI 509.688.9536 | support@schooldata.net 7



Homeroom Admin

Extend Person Role Access

If you would like to start from scratch with permissions, skip this step and then continue on slide #11.
If you have done this step already and made edits to permissions, skip this step and then continue on slide #11.

1. Select the previous school year (the year you are rolling up from)
2. Click Submit

m upload csv = download csv template I
i e MR W L S R TS R R W i AR LR 2 R R b L © submit
# > .-+ > Year End Rollover copy from | 201920

school year | 2020/21

I 2022123 I |
Q ﬁ Q 2023724 |

. 2024/25
Copy Credit Extend Person Role Halt Feeder Student | 2025/26

Requirements By School :
Year Access Group Creation

SChOOI 509.688.9536 | support@schooldata.net 8



Homeroom Admin

Halt Feeder Student Group Creation

1. Click Submit

# > .- Year End Rollover

3 3 3

Copy Credit Extend Person Role Halt Feeder Student

Requirements By School .
Year Access Group Creation

If you want more information on that this was doing for you district, or could do if you haven't used it, check out the Help
Center article Initiate Feeder Student Groups.

SChOOI 509.688.9536 | support@schooldata.net
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Permissions and Role Management
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Permissions & Management

Adding Person Roles to Users

e Types of person roles:

o Specialist - school level access ~ -~ Homeroom Users and Permissions
o School Administrator - school level access " " o " o "
o District Administrator - district level access Activate Account | Change Application | Chango Applcaon User | GTEAEcenTMY | Deactivate/ | uiowsopiuopuer | ViewUsers AndThe
o Teacher - comes from your SIS data - - - - -

e Whowillneed arole assigned: View Employees  View Efjerns Anplcation :’ p‘:'; :? p:n Teach u s
o Users without a class roster assigned to them

-

via your SIS oo na
o Typical Examples: e
m Specialist: Sped teacher or counseling
team member
m School Admin: principal & vice principal
m District Admin: directors, department
admin assistants

SChOOI 509.688.9536 | support@schooldata.net 11



Permissions & Management

Assigning a Specialist or School Administrator role

o

Click on the desired Person Role tile

Select the tile, “Assign Specialist to School” OR “Assign
School Admin to School”

Search for AND select the Employees Name (it will
highlight blue when selected)

Search for AND Select the School (it will highlight
blue when selected)

Enter a Title for the user

Click the ‘Submit’ button

Option to add via CSV if many users need the role
assigned.

Employeeld(Required) ‘ Schoolld(Required) \ SchoolAdministratorSchoolYearTitle(Required)

School

m upload csv ] download csv template

(O close

—p CETE

employee
ploy School

Select an
*Leadparaeducator, All Schools M

employee
*Schooltra/Plannin, Period-Tea Tea M
h"SummerchHo{JI:Cen. M
@-Post Season, All Schools H/R M
Api, Schoolmanager U
”Homeschooled. Conversion U

required

school | 5 mmer School Secondary
Summit Trail Middle School

Selecta |tanoma Elementary
School [ homa Junior High School

Tahoma Middle School
Tahoma Open Doors

L Tohomso Coanios lliokh Calbaonl
; required
Enter a title

school | Assistant Principal

administrator l
school year title )

509.688.9536 | support@schooldata.net
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‘How To’ Find Employee Id or School Id for csv File Uploads

Login to the Data Admin site: [District].schooldata.net/admin
Find the School Id:

Homeroom Admin >> Resources >> ‘Schools’ >> the School Id is in the column: ‘Id’
Find the Employee Id:

Homeroom Admin >> Homeroom Users and Permissions >> ‘View External Application User Names’
e Iftherecordisan Employee, the last column will show their ‘Employee Id’

OR

Homeroom Admin >> Homeroom Users and Permissions >> ‘View Employees’
e First Columnisthe ‘Employee Id’

To download a table as a csv: Table Actions >> Download csv

SChOOI 509.688.9536 | support@schooldata.net
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Permissions & Management

Removing School Admin or Specialist roles @I wriosacsv | downioad cev tmpiae
e Go to‘Remove School Admin From Current Year’ or ‘Remove Specialist From smpieyse Qa0
Current Year’(used to completely remove user from the role) or  "Addltea Neg 3353, *H/R M
‘ . - ’ ¢ . T *Admin Vacation, Buy Back Finance M
e ‘Unassign School Administrator From School’ or ‘Unassign Specialist From S =S
. AGmin Vlrector uper, Salary Adjustment Finance M
School’ (used to remove user from only a specific school) | *Admin/Directors, Stipends Finance M
° Search and select Employee “Band/Mucic (Elementary), Add'L Time-Tea Tea M
. " . LD EotoIIp Colonal (T
e Click Submit if removing from the current year. “Bldg Leadership, Classified Pse M
e For those removing an administrator or specialist from School: e
o select employee school year | 2019720
o select school year 2020721
o select school eliez
o click submit
m Same process is used while managing permissions throughout the | anzams
school year. | 2025126

*** Consider removing anyone who has left the district since the end of the 22/23 ;
Py Ll American Academy
school year. Career

Career Day Jr High

SChOOI 509.688.9536 | support@schooldata.net 14



Permissions & Management

Assigning a District Administrator role —p
1. Click on the ‘District Administrator Permissions’ tile . “Longevity, Classified Staff M

*Staff Development, Classified Pse M

mRpicyes *Staff Wellness, *-Tea Tea/Tic M

N

Select: ‘Create District Admin”

3. Search for AND select the Employees Name (it will
highlight blue when selected)

4. Enter aTitlefortheuser

Click the ‘Submit’ button

*Staff Wellness, Pse M

Staff Off Campus, Staff U

Sfatf. Conversion U

Staff, Maple Valley U
;'oqulred

o1

6. Option to add via CSV if many changes are needed. :dn;.n.‘l'éf.'iﬁ P
school year title
(Refer to slide #12 to find the Employee ID) Employee
Title
'Employeeld(Required) DistrictAdministratorSchoolYearTitle(Required) } /
l_ ] -] foqulmd

SChOOI 509.688.9536 | support@schooldata.net 15



Permissions & Management

Removing District Administrator person role

e Goto“Remove District Admin From Current Year”
Search and select employee
Click Submit

o Same process is used while managing permissions
throughout the school year.

*** Consider removing anyone who has left the district since the
end of the 22/23 school year.

' R > District Administrator Permissions

R 5E 3 3 3

|

(1]

View District Admin For : Remove District Admin Update District Administrator
Current Year Create District Admin From Current Year Title For Current Year

School

m upload csv = download csv template |
—
district X
administrator ad
[ous_ourn
| Boyer, Madeline F Aug 8
Conley, Brittany
Sds_ SchoolDistrictAdminis(orForSgstemTesting
| "Sds_SchoolDistrictAdministorForSystemTesting" U

districtadmin, new U

| Giurado, Antonio D. M Dec 19

' Klapperich, Debby
Sds_SchoolDistrictAdministorForSystemTesting
required

509.688.9536 | support@schooldata.net 16



Permissions & Management

Viewing Existing Roles

e Use the “View School Admin/Specialist for Schools for Current
Year” or “View District Admin For Current Year”

e You will then be provided with a table showing the staff member,
their title, school, school year and if the account is active.

e Acsv of the table can be downloaded

F - View School Admin For Schools For Current Year
Pe

'School Year | Application User Is Active

rson Id

Person | Title | Predominant School
392 Aaby, David M. M Jan 13 Dean Shadow Lake Elementary Shadow Lake Elementary 2021/22 True
28318 Barber, Martin J. M July 3 | Vice Principal oA Do Hon e et 2021/22 True

SChOOI 509.688.9536 | support@schooldata.net



Permissions & Management

po—

Viewing multiple Roles for users

e GotoHomeroom Users and Permissions > “View Users and
Their Person Roles”

e Usethesearch boxinthe upper right & click enter
The table will show you the username, email address, if the user
is active, and the specific person roles that have been assigned
for the current school year.

SchoolData.net Admin - SDS_DevSchoolDistrict

View Users And Their Person Roles.

TTTTT

False

False

48767

sssss

22744

45908

rrrrr

False

ppppp

FFFFF

rrrrr

;;;;;

FFFFF

FFFFF

rrrrr

ppppp

FFFFF

I»

-+ > Homeroom Users and Permissions

% 2 2 2 2 2 7

Change Application Change Application User Create Application User With Deactivate / Unlack Application User View Users And Their
Activate Account User Name Email Address Ferrisaions From External Reactivate User Account By Application User Person Roles
F?_V\ - - - - - P
Ehodz &= = =3 &= & =
View External Application District Administrator Guardian School Administrator Specialist . Application Admin
User Names Permissions Permissions Permissions Permissions jleachesRermissions Permissions

School

View Employees

aaaaaaaaaa

aaaaaaaaaa

rrrrr

aaaaaaaaaa

,,,,,,,,,,

rrrrrrrrrr

False False False
;;;;;

False False False

aaaaaaaaaa

509.688.9536 | support@schooldata.net
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Permissions & Management

3 methods of staff activation

o SSO

m Accounts are created upon
user authentication

o Upload CSV

o Manually activate
Will need user’s external application

user name & email address. Can use
the “View External Application User
Names” table to search. (**If sent to us

from your SIS)

Creating / Activating New Users

# > --- > Homeroom Users and Permissions

1t

Activate Account

View External Application
User Names

¥

Change Application
User Name

-

District Administrator
Permissions

** We do suggest creating / activating users after their

person role has already been added.

School

Change

= ==
=
o o o ¢ e
ication User [Craute Appication tser Wit Deactivate / Unlock Application User View Users And Their
Email Address O om Extarnal Reactivate User Account By Application User Pireon Holes View Employees
- - - - -
Guardian School A p Teacher P, 1aal Application Admin
Permissions Permissions Permissions s Per i

Activate New Account

Enter the username and email address of the user to activate their account. A
password reset request will automatically be sent to the user.

[ User Name

{ Users Email Address

Send email notification to user?

509.688.9536 | support@schooldata.net 19



Permissions & Management

Creating / Activating New Users

Use the “View External Application User
Names” table to search.

e External Application Username
column - Username from SIS

e SDS Account is activated column -
tells us if the user already has a user
account created.

e External Accountis Activated - tells
us their active status from your SIS,
must be true to be activated in
School Data.

** We do suggest activating after the
person role has already been added.

School

# > -+ > View External Application User Names

External Account Is Activated I External ﬁbplicatidn User Name | Person S D S Account Is Activated | Is Employee Employee Id
false w%repl ,Dv? Unfilled, Playground #1 Il 150 True 1

true hthsunfilled Z“ﬂ'{ha—Unhlled, Hanson,C false True 13

false = % Unfilled, Classified #2 F : True 26

false h%unfi

Activate New Account

Enter the username and email address of the user to activate their account. A
password reset request will automatically be sent to the user.

[ User Name

{ Users Email Address

Send email notification to user?

509.688.9536 | support@schooldata.net
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Assigning Application User Roles

Granting an activated user
roles to specific applications.

These are the standard
Default Roles given to users:

Homeroom V2 User
Charts User
Report User

Student Detail Manager

DataTables User

Permissions & Management

.-+ > Homeroom Users and Permissions

1k °

Activate Account Change Application

User Name
o e
View External Application District Administrator
User Names Permissions

L

Change Application User
Email Address

Guardian
Permissions

1t

Create Application User With
Permissions From External
Account

 —

School Administrator
Permissions

L

Deactivate /

Reactivate User

Specialist
Permissions

1

Unlock Application User
Account By Application User

—

Teacher Permissions

Default Application Permissions can be customized per district and by Person Role.

Submit a request to support@schooldata.net for more information.

School

7 T

View Users And Their

Person Roles View Employees

Application Admin
Permissions

509.688.9536 | support@schooldata.net
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Permissions & Management

Adding additional application user roles

Depending on your district’s use of applications,
you may need to assign different roles and
permissions for the different apps. You can assign
them by person role or to a specific user.

For instance:

e Avroletoimpersonate other users (often
extremely limited role) would be assigned to
individual users.

e 504 or Intervention Application users may be
all users with the specialist role.

e Student Data Grids - can schedule a delivery
may be all users with the district admin role
or specific users.

School

m upload csv = download csv template

# .- > Application Admin Permissions

Hedro

Application Users And
Their Application User
Roles

Assign Application User
Role By Application User

Assign Application User
Role By Person Roles

% el

Assign Application Users
To Application Roles

m upload csv = download csv template |

(O close |

—)

application user e
role data

504PlanDataAdministrator
| ChartDataAdministrator
Classroom Data Administrator
' DashboardDataAdministrator
DataAdmin

DataGrids.CanScheduleDelivery

DataGridsUser

application user
e admin

adminsupport

—) X

application user
role interventions

Interventions Data Administrator

InterventionsUser

required

person role

Activity Supervisor [
Bus Driver

District Administrator
Employee

Evaluatee

Evaluation Monitor
Evaluator

Guardian

School Administrator
School Board Member
Specialist

Student
Teacher

509.688.9536 | support@schooldata.net
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Permissions & Management

Tips & Tricks for Duplicate User accounts

School

Sometimes you might see a personal email. This could mean you
are looking at their Guardian account, or an HRM+ account.
Check to see if they show their assigned person roles. If not, their
Employee account may still need to be created. Send a ticket to
support@schooldata.net if you have any questions about a
specific user.

Use the “View External Application User Names” table to search.
Use the Is Employee column, we want this to be TRUE

We recommend adding the person roles to users before
activation, this order of operations will automatically assign their
Application User roles upon account creation, to avoid waiting
on the overnight migration to add them.

509.688.9536 | support@schooldata.net
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Permissions & Management

other troubleshooting tips

e Trouble activating an account: Help Article

o Sometimes a personal email has been used in addition to
the email in the SIS.

SChOOI 509.688.9536 | support@schooldata.net 24
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Data Loading, Reports & Notification Letters
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Data Loading Service

When you're making data-driven decisions, getting timely and accurate information is critical. Our partnership
with many common assessment vendors means you get faster access to usable data.

e Whatis our Data Loading Service? >
o Our Data Loading Service is where we load your student assessmeni_, ===

¥
sy

test score data for you, so you can focus on other things. }.;«

e Howdoes it work?

You decide which assessments you want us to load for you.

You give us access to pull the score data from the vendor.

We Load your Assessment Test Scores for you on your defined dates

You get to focus on using the data, not stress about getting it loaded. /

O O O O

SChOOI 509.688.9536 | support@schooldata.net 26



Data Loading Service

Thinking forward to next school year, what
does your district want to do?

o Do you want to load your own
Assessment data?
o Do you want us to load your
Assessment data for you?
How to sign up?
o Fill out the Data Loading order form.
o Select your package: State only, State
+5, State +10.
o Follow the steps we give you to grant us
access to the vendor sites.
Questions?

o Contact us at:
support@schooldata.net

School

Data Loading Order Form

Date: / /

Data Loading Packages

[Cstate
[[Istate + 5 Additional Assessments
[Jstate + 10 Additional Assessments

Package Upgrades

[[JGraduation Pathways Weekly
[ClIABs/FIABs Weekly

[CJSBA End of Year Weekly
[CliSAT End of Year Weekly

$500
$1250
$2000

$250
$250
$150
$150

District:

State:

Primary Assessment Contact:

E-mail:

Phone:

Select Automated Assessment Loaders: (does not count towards additional assessments)
[CISTAR Reading [CJSTAR Math [[Ji-Ready Reading [[Ji-Ready Math

Include additional assessment information below. If an assessment needs more than three loads, continue dates on the next row.

Assessment Name Frequency

Load Date1 |Load Date2 |Load Date3 | Grade Levels/Notes

1

2

3

509.688.9536 | support@schooldata.net
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State Test Scores Report/Notification Letters

e State Test Scores Report:

o Use this Report with the Preliminary spring SBA Math
and ELA scores to show families where their students
stand.

o Customize the report with your district logo and
modify the messaging as needed.

e Notification Letters

o Email families the auto-generated, presentation-ready
PDF using our Notification Letters feature.
o Contact us for more information and to get started
e Questions?
o Contact us at: support@schooldata.net

School

This test result meets
state test pathway Requirement

Meets State Expectations

Ryleigh's
Score: 2668 Level: 3

Does Not Meet State Expectations

Level 4 exceeds the grade
level expectations

Level 3 meets the grade level
expectations

Meets State Expectations

Level 2 nearly meets the
grade level expectations

Level 1 does not meet the
grade level expectations

Ryleigh's
Score: 2580 Level: 2

Does Not Meet State Expectations

Each level is a category of student performance on grade-level skills
Studs vi | re likely on track for success

and knowledge in either English/Language Arts or Math
with higher grade-level learning expectations

Due to a shortened Smarter Balanced
test, no Claim scores calculated for
the 2021-22 school year.

Information for Families about this Test

ude Cl tate in your child's grade took state tests called Smarter Balanced in both En
(ELA) and Mathematics. The level your student earned is an estimal

knowledge in ELA and Math.

glish Language Arts
te of their performance on some of the skills and

509.688.9536 | support@schooldata.net

28



Annual check in - Don’t forget!

With each year there are always changes, don’t forget a few things you should let
SchoolData.net know about:

Switching to a new SIS? - If you are a Skyward district and will be switching to Qmlativ, or any district

switching to another Student Information System (SIS), we need to know as soon as possible and when.

Term/Grading setup changes? - districts change their term/grading/scheduling structure each year,
many more these past couple years due to COVID. If you are changing or changing back for next year,
these affect areas of your SchoolData.net applications that you may not realize:

e Risk-inrelationto MS or HS grading, schedule of updating for any level

e Student Schedule view or Gradebook view T :
' Need to let us know? email

support@schooldata.net

________________________________________________

e Four Year Plans templates (part of the HS and Beyond Bundle)

SChOOI 509.688.9536 | support@schooldata.net 29


mailto:support@schooldata.net

Annual check in - Did you know?

Here are some tools that SchoolData.net provides that you might consider:

ODBC Access - If you are a WA Skyward district, ODBC access provides a variety of benefits:

more than 4 years back if a historical pull is needed, same day historical load, allows us to
access/generate District specific/custom data tables, and access to new data points as needed

(though there may be a cost involved if too unique and no location to store yet in Homeroom).

District Authentication (ie district managed) accounts - Our team has worked with many

single sign-on type platforms, like Google, ClassLink, etc, to provide seamless log-ins for staff

___________________________________________

and students. 5 Want to know
: more? email

SChOOI 509.688.9536 | support@schooldata.net 30
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Student Groups &
Dashboards
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Selecting Student Group @

Mass updating of Users Default Student Group and/or
Dashboard can be requested

*Submit a ticket to support@schooldata.net We will run a procedure that will successfully
update users default Student Group and/or Dashboard to their current year group and
Dashboard for their current Person role for most users.

’ DISTRICT ADMINISTRATOR - GRANITE FALLS

u Damian Mond %

District Administrator:

10th Grade Teacher: Damian Mondsheih: All students 2023/24

Day of S« Pick new Default Group pks

SChOOI 509.688.9536 | support@schooldata.net 32
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Risk Indicators

Risk Index - September Risk & Custom Indexes

Depending on your district’s customizations it is recommended to check the risk
index at the start of the year.

Some configurations will require updating for the new school year.

*Submit a ticket to support@schooldata.net if your risk indicators need updating.

SChOOI 509.688.9536 | support@schooldata.net 33
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Contact Support for Help or more Info on what was shared

. A . . + » Mindy Hayes
e Request Help viathe ?in the application i g,
o View My Requests Visit our Help Center
e Email: support@schooldata.net Search our Knowledge Base
e Call:(509) 688-9536 Request Help
View My Requests

Homeroom Dashboard Basic/How to articles

Slides are posted in ProDev. The FAQs document will be posted soon to
the Professional Development Opportunities section in the Help Center.
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