
ALE BASICS FOR OFFICE STAFF

ALEApplication: Scheduled Classes - Grid View

In the ALE Application, the Registrar can view all Scheduled Classes in a grid view based on the district’s period or

planner settings.

In theRegistrar Role, selectCourses/Classes in the left-hand navigationmenu and choose Scheduled Classes.

Only the following two fields are required. Select the School Year andClass Term by clicking the checkmark in
the pop-upwindow. Optionally, youmay select Campus, Grade Level, Cert Teacher, and Classroom in the same
manner. Once all the required fields have been completed, click Set.

A grid viewwill display, in either period or planner view, based on your district’s settings.

Planner View:
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Period View:

Clicking any Class hyperlinks will open a new browser tab to theManage Class interface.
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