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In this Guide we’ll be covering how to upload 
CAA-CIA Graduation Data.

First start by navigating to the Office of 
Superintendent of Public Instruction (OSPI) 
website: https://eds.ospi.k12.wa.us

Log in with your credentials. If unsure consult 
the Data Loading Access Codes Document on 
Google Drive or consult your Supervisor.

https://eds.ospi.k12.wa.us/


After logging in and accepting OSPI’s agreement 
you will be directed to this page.

This page allows you to manage your account 
information.

For our purposes, we’re mostly concerned the 
View my applications link.

Click the link to select which application to export 
Data from.



Click on the application in the list that you wish 
to access.

In our case we’ll be clicking on 
CAA/CIA Database.

Washington Assessment Management System 
(WAMS) is where you go to get score files for:

Å MSP
Å TIDE
Å ELPA21
Å WELPA
Å WaKIDS
Å COE
Å Etc.

Washington Query is where you go to export 
SPSS Data:

Å SBA
Å HSPE
Å WA-AIM
Å DAPE
Å PORT
Å WASL
Å WABA
Å DAWL
Å Etc.



Select the School District you wish 
to access from the drop-down list.

Then click Next.



Click on the Graduation Database tab 
to configure export options and 
export Graduation data.



Select the most recent school year (usually).

Select All Schools.

Click Download.

The CAA-CIA Data will be exported as a CSV 
file.



Now that we have the Graduation Data file we can upload it to 
Homeroom.

Navigate to your District’s website:

https://sample.schooldata.net/admin/

Login with your credentials.

After you login you will be redirected to the Admin dashboard.

Click on Uploads to upload CAA-CIA data.

https://sample.schooldata.net/admin/


Next click on the Add CAA CIA Record button 
to upload the CSV file you exported from OSPI.



Make sure you use the Upload XLSX/CSV 
option when uploading.

Select the file you exported from OSPI.

Click Upload.

Success! The Graduation Data should be 
uploaded momentarily.
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Thanks for using our Data 
Loading Guide! Please 
distribute as needed.


